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HOJOXXEHHUE

0 3aIUTE MEPCOHAIBHBIX TAHHBIX
B MyHHUHIA/bHOM ABTOHOMHOM AONIIKO/JLHOM 00pa30BaTeIbHOM
yupexaenun «/lerexnii cag Ne 1 «CkBopymka»
IIHOHEPCKOro ropoACKOro OKpyra»



1. O6mue nonoxeHus

1.1. Ilonoxenwe o 3amiUTe MEPCOHATBHBIX JAHHBIX MYHUIIUIATBHOTO ABTOHOMHOI'O
TOUIKOIBHOTo 06pa3opaTenbHOro yupenienus «Jletckuii cax Ne 1 «Cksopymka» [Imonepckoro
ropoackoro okpyra» (mamnee — MAJIOY «Jletckuit can Ne 1») pa3zpaborano B COOTBETCTBHH C
DeniepaibHbiM 3aKOHOM 0T 27.07.2006 Ne 152-03 ¥ MHBIMU HOPMATHBHO-TIPABOBLIMH AKTAMH B
00J1aCTH 3aMTEI TIEPCOHA/IBHBIX JTaHHBIX, IEUCTBYIOIIMMHA HA TEPPHTOPUH Poccun.
1.2. [lems nacrosmero ITomoxenus — 3aiura mepcoHANbHBIX JaHHBIX paboTHHKOB MAJIOY
«Jlercknit cag Ne 1» 0T HECaHKIMOHUPOBAHHOIO JOCTYNA U PasTIalICHHs, [IPEIOTBPAILCHHE U
BBISBJIEHUE HapyMIeHUH 3akoHoxarenbeTsa PO, yeTpaHeHue HOCTEACTBHN TAKHX HApPYLIEHUA.
1.3. B uensix Hactosuero Iomoxenmus:
- O/ MepcoHATbHbIMH AaHHbIME (J1anee — [1]]) monmmaercs mobas nadopMalus, NpIMO UK
KOCBEHHO OTHOCSIIAsCH K CYOBEKTY NMepCOHANBHEIX JaHHBIX:
- moa yrposamu OeszonmacHoctm IIJI moHmMaeTCss COBOKYNHOCTH YCIOBHiE ¥ (akTOpoB,
CO3/TAarOIMX OMACHOCTh HECAHKIHOHHPOBAHHOIO, B TOM YHCJIE CIyYalHOro, MOCTYNa K
NEPCOHATBHBIM [TaHHBIM, Pe3yJIbTaTOM KOTOPOrO MOIYT CTaTh YHHYTOKCHHE, H3MEHEHHE,
OJIOKUpOBaHKE, KOMMPOBAHUE, MPEIOCTABICHHE, PACIPOCTPAaHEHHE MEPCOHAIBHBIX JAHHBIX, a
TAK)KC HMHBIC HEIIPABOMEPHBIC NCHCTBHS NpH WX 00paborke B HH(GOPMAIMOHHON CcHCTeMe
NEPCOHAILHBIX JIAHHBIX;
- mox ypoesHem 3ammmennocrd IIJl moHMMaercs  KOMIUIEKCHBIH — 1OKasaTelnb,
XapaKTepH3YIOUMi TpeOOBaHMS, MWCHONHEHHE KOTOPHIX OOECHEeYMBAET HEHTPaTH3ALHUIO
ompejiesieHHBIX yrpo3 OesonacHocty [1]] npr ux ob6paborke B nHPOPMAITMOHHOH CHCTEME.
1.4. Hacrosiee IlonoxeHnne u H3MEHEHHs K HeMy yTBepsKjaioTes 3aBeayiommm MAJIOY
«Mercxuii can Ne 1» u BBomsTes mpukasoM. Bee paboTHHKM TODKHBI GBITH 03HAKOMIICHBI T10J1
NOAIMCE ¢ faHHbIM [lookeHneM 1 H3MEHEHHSIMK K HEMY.

2. 3amyTa NepPCOHATBHBIX JAHHBIX
2.1. PaboToaarens MpHHEMAET CIIE/YIONIHE MephI 11O 3ammTe [1J1:
2.1.1. Ha3nauenwe nWIa, OTBETCTBEHHOro 3a obpaborky IIJI, koropoe ocymecTBiseT
opranmsaimioo obpaborku I1]I, obyueHne W WHCTPYKTa), BHYTPEHHHH KOHTpOIbL 3a
cobmoaeHneM paboTHuKaMu TpeGoBanuii k 3ammre [1]].
2.1.2. Pa3paboTKa IOJIMTHKH B OTHOIIeHMHE 06paboTku [1]1.
2.1.3. VYcranosnenme npasui goctyna k IIJI, obecredeHHe perucrpamud u ydgera Bcex
JeHCTBUH, coBepinaembix ¢ [T]1.
2.1.4. YcraHoBieHWe MHAMBHIYAIbHBIX Tapoieidl J0CTyma COTPYIHHUKOB B HchopwauHom{y}o
CHCTEMY B COOTBETCTBHMH C HX IIPOU3BOJICTBEHHLIMU 00SI3aHHOCTSIMH.
2.1.5. Tlpumenenye MPONMIEAIIAX B yCTAHOBICHHOM IIOPSIIKE NIPOLIElyPy OUEHKH COOTBETCTBUS
CPEACTB 3aUIUThl HHpOpMaIHU.
2.1.6. CepruduumpoBaHHOE AHTHBHPYCHOE HPOTPAMMHOE OOCCIICUEHHE ¢ peryIsipHO
OOHOBJIIsIEMBIMH Oa3zaMu.
2.1.7. Cobmoznenue ycrnoBuil, o0ecreuMBarOIMX COXpaHHOCTH [IJI H  HCKTIOYAIONIHX
HECAaHKIIHOHUPOBAHHBIM K HUM JIOCTYII.
2.1.8. OO6napyxenmne (akToB HECaHKIHOHUPOBAHHOTO JocTyna K I
2.1.9. Boccranosienue [1]1, MOMHGHUUPOBAHHBIX WM  YHUYTOKEHHBIX  BCIIE/ICTBHE
HECaHKIIHOHMPOBAHHOIO IOCTYIA K HHM.
2.1.10. OO6yuenwe paGOTHHKOB, HEIIOCPEICTBEHHO ocymecTsiasrommux  oppaborky I1]1,
[OJIOKCHUAM 3aKOHOZMATeNbCTBA PO 0 mepcoHanbHBIX MaHHBIX, B TOM YHCiE TPeOOBAHUSM K
34lUTE TEPCOHAIBHBIX NaHHBIX, NOKYMEHTaM, OIpelelsiOIMM IMOJUTHKY PabGoromarens B
OTHOIIEHUH oOpaborku [I]], NOKaTBHBIM aKTaM IO BolIpocaM 00pabOTKH MEPCOHAIbHBIX
JIaHHBIX.
2.1.11. OcymecTBiiense BHYTPEHHETO KOHTPOJIS.
2.1.12. Onpeznenenne THna yrpo3 0Ge30MacHOCTH H ypoBHe# sammmgnHocTH I1)], KOoTOpBIE
XpaHsATCd B HHQOPMAIIHOHHBIX CHCTEMAX.



2.2. Yrpo3s! 3alIAIMICHHOCTH HEPCOHANbHBIX TaHHBIX.

2.2.1. Vrpossl nepBoro tumna. B CHCTEMHOM IIPOrpaMMHOM 00ecIie4eHHH HPOPMALIHOHHOM
CHCTEMBI €CTh (PYHKIMOHAIBHEIE BO3MOXHOCTH IIPOrPaMMHOIO OOECTedeHHs, KOTOpbIC HE
yKa3aHsl B ONMCAHHH K HeMmy JHMO0 HE OTBEYAIOT XapaKTepHUCTHUKaM, KOTOpPhIC 3asiBHll
NPOM3BOIUTENH. M 3TO NOTEHIHMATBHO MOXKET MPUBECTH K HEMPABOMEPHOMY HCIIOIL30BAHMIO
NEePCOHATBHBIX AaHHBIX.

2.2.2. Vrpossl BTOporo THma. [loTeHUMandbHBIE POOIEMBl ¢ NPUKIAIHBEIM NPOrPaMMHBIM
obecriedeHUEM - BHEIIHMMH [POrpaMMaMy, KOTOpPLIE YCTAHOBJIEHBI Ha KOMITBIOTEpAX
pabOTHHKOB.

2.2.3. Vrpossl Tperbero Tumna. IloTeHIMAnbHOW OMACHOCTH HHM OT CHCTEMHOrO, HH OT
MPOrPaMMHOT0 0OeCcrneYeHus HeT.

2.3. VPOBHH 3al[HIICHHOCTH [I€PCOHATBHBIX JaHHBIX.

2.3.1. TlepBblif ypoBeHb 3amMIIeHHOCTH. Ecis pabotojarens OTHEC HH(OPMALHOHHYIO

CHCTEMY K TNEpBOMY THIIY YIpO3bl KM €CIH THI YIpo3bl BTOpOH, HO paboroiarens
obpabarsBaeT crenmanbHbie Kareropun I1J1 Gonee 100 Teic. dusmuecknx ymn Oes ydera
paboOTHHUKOB.
2.3.2. Bropo#i ypoBeHb 3AIMIIEHHOCTH. EcaM THI YTpo3el BTOpo# W paboropareib
obpabartbiBaer criennanbHele kareropun 1/] paboTHHKOB BHE 3aBHCHMOCTH OT HX KOJIMYECTBA
UM crenuaibHbie Kareropuu 111 meree wem 100 Thic. QH3AUECKHUX JIUIL. HIA mo0ble Apyrue
kateropuu I1J1 Gomee wem 100 Thic. QU3MHUECKHX JIMI, WM [IPH TPETbEM THUIE YIPO3bl
paGoTonatens o6GpabaThBaeT CheUMaibHbIe KaTeropun JaHHbX Oomee uem 100 Thic.
bHINIECKHX JIHIIL. '
2.3.3. Tperuil ypoBeHb 3alNMIICHHOCTH. ECIM TPH BTOPOM THIE Yrpossl paboTonareis
obpabatsiBaer o6mme I1]] paboraukos wm menee yeM 100 Thic. GuU3MYECKUX JHL, WIH TPH
TpeTheM THIIC YTpo3kl paboTonatens oGpabarsiBaeT crermanbubie kateropuu I1]1 paboTHukoB
w meree geM 100 Teic. (PU3MYECKUX JIMIl, WM NPH TPEThEM THIE yrpo3bl paboToparenb
obpabaTeiBaer OGuomerpuueckue [IJI, WiIH TIpE TpeTheM THIE Yrpossl paboroiaress
obpabateBaer obmue [1]] 6onee uem 100 ThIC. PHU3NICCKUX UL
2.3.4. YerBepThlli YPOBEHD 3alMIICHHOCTH. ECIM MpH TpeTheM THIIE Yrpo3bl paboTojatelb
obpabateiBaet Tonbko obmme [1/] paborHrKoB miM MeHee 9eM 100 Thic. pU3MYECKUX JUIL
2.4. Ilpu ueTBEepTOM YPOBHE 3AIMINEHHOCTH IEPCOHANBHBIX [aHHBIX paboToAaTeNb:
-obecmieunBaeT pexuM Ge30MacHOCTH MOMEINEeHHH, B KOTOPBIX pazMelaeTe HHHOPMAIHOHHYIO
CHCTEMY,
- obecrieyrBaeT COXpPaHHOCTh HOCHTENEH HHPOPMAIIHH;
- YTBEPX/IAET NepeyueHb pabOTHUKOB, AonmymeHHbX 10 [1]1;
- WCIIOJB3YeT CpeiCTBa 3allWTEl MH(OpPMAaNMHU, KOTOpHIE TPOLLIM OLEHKY COOTBETCTBUS
TpeOoBaHHAM 3akoHa B oOnacth  obecrmedenus  0e30MacHOCTH  MH(OpPMAIMH.
2.5. Ilpu tpetsem ypoBHe 3amuuieHHoctd 1] 10TmONHUTENLHO K MepaMm, TEepPeYrCICHHbIM B
nyakre 2.4 mHacrosmero Ilonoxenus, paborozarens Ha3HaYaeT OTBETCTBEHHOrO 3a
obecnieuenue 6e3onacHoctd [1]] B HHPOPMAIHOHHOM CHCTEME.
2.6. Ilpu BTOpOoM ypoBHe 3ammiueHHocTd I1J] monmonHuTENBEHO K MEpam, NMEpeyuCcIIeHHBIM B
nyaktax 2.4, 2.5 wnacrosmiero Ilomoxkenms, paborozgarens OrpaHHYHMBAET MHOCTYI K
SNEKTPOHHOMY JKypHAIy COOOMIeHUH, 3a HCKIIOYEHHEM pabOTHUKOB, KOTOPbIM TaKue
CBeJIeHUS He0OXO0auMEI 115 paboTEL
2.7. Tlpu mepsom yporHe 3ammmieHHOCTH [1]] JONONHATENBHO K MepaM, MepevdHCIeHHbIM B
nyHkTax 2.4—2.6 nacrosimero [Tonoxenus, paboronarens:
- o0ecrieunBaeT aBTOMATWYECKYIO PETHCTPAlMi0 B DIEKTPOHHOM JXypHane Oe30NacHOCTH
3



M3MEHEHHsS  noJHOMOuMM  paboraukoB no  jgomycky Kk  [IJI B cucreme;
- CO3/JaeT OoTjes, OTBETCTBeHHbIN 3a OesomacHocTh [1J] B crcTeme, mubo Bo3maraeT Takyio
00513aHHOCTH Ha OJIMH U3 CYIIECTRYIOLIUX OTAEN0B paboToaaTems.
2:8: B Hensax 3AIHUTEI T Ha OYMaKHBIX HOCHTEJSIX paboTonarens:
-[IPHKA30M Ha3zHa4aeT OTBETCTBEHHOIO 3a 00paboTKy JUVIR
- OrpaHUYMBAcT JONYCK B IOMELICHHS, € XpaHATCS JOKYMEHTHI, KoTopele comepxar I1[]
pabOTHUKOB;
- XpaHuT JOKyMeHThI, cojgepxkaime I1J[ paboTHrkoB B mikadax, 3anuparoluxcs Ha KIOY;
- XpaHHT TpYyJAOBBlE KHHXKKH  pabOTHHKOB B celide B  oTHelne  Kaapos.
2.9. B nenax obecneyenust KOHOUICHIHAIBHOCTH JOKYMEHTHI, coaepxkaime 11]] paGoTHHKOB,
0QOPMISIFOTCS, BEAYTCS M XPaHATCS TONHKO PabOTHHKAME OTeTa KajpoB, OYXTalnTepHy M
ciry:kObl OXpaHsl Tpyaa paboTonaresns.
2.10. Paborumku oTmena Kaipos, OyxXraarepuu M ciyxObl OXpaHbl Tpyaa paboTojarerns,
nonmymienubie K IIJI paOoTHHKOB, MNOANUCHIBAIOT 00s3aTe€IbCTBA O HepasTIAlleHHH
NEepCOHANIbHBIX JaHHBIX. B mnpotuBHOM ciyyae g0 oOpabotku IIJI paGoTHHKOB He
JIOTYCKaIOTCSI.
2.11. J[lonyck k pgokymeHTaMm, comepxammm [IJI paGoTHHKOB, BHYTPH OpraHW3allnH
OCyIIECTBIsICTCs HA OCHOBaHMH PersiamenTa omycka paboTHHKOB K 06paboTke mepcoHaIbHBIX
JNaHHBIX.
2.12. llepenmava IIJl mo 3ampocaM TPeTBHX JIMI[, €CIM TakKas Mepefada OpsSMO He
IpeyCMOTPeHa 3aKOHO01aTe/IbcTBOM PD, momycKaeTes HCKIIOUHTENBHO ¢ COrlacs paboTHUKA
Ha 00pabOTKy ero MepCOHAJIBHBIX JAHHBIX B YaCTH MX TPEJOCTABIECHHS H/IM COTJIACHS Ha
pacnpoCTpaHEHHE NEPCOHATBHbBIX JaHHBIX.
2.13. Tlepenaya mupopmaumn, conepxamieil cBexeHns o I1J] paGorHukoB, M0 TenehoHY B
CBA3U C HCBO3MOXKHOCTRK) HMICHTH(HKAIMK JMIA, 3alpalldBaromiero HHGpOpMalmIo,
3anperiaeTcs.

3. N'apanTHR KOH(HICHIHAILHOCTH NEPCOHAIBHBIX 1aHHbBIX
3.1. Bee paboTHHKM OpraHM3aliy, ocymiecTBistomue 06pabotky I1]], 06s3aHbl XpaHUTH TalHY
0 cBeaecHusx, coxepxkammux IIJI, B coorBercrBuM ¢ [lomoxkenuem, Tpe6OBaHnﬂMh
3aKOHOJATeIbLCTRA PdD.
3.2. Paboruuk Bipase TpeboBaTh HOIHYIO HHYOPMALMIO O CBOWX TIEPCOHATBHBIX JAHHBIX, 00
X 00paboTKe, HCTIOIB30BAHUH B XPAHEHHH.
3.3. Jluua, BUHOBHBIC B HAPYIICHAH HOPM, PErYIHPYIOIIMX MOTyYeHHe, 06paGoTKy u 3aIIATY
1] paboTHHKOB, HECYT JUCLHMILTHHAPHYIO, aIMAHHUCTPATHBHYIO, TPaXkIaHCKO-IIPABOBYIO HITH
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOIATENBLCTBOM.



